
Printing the MARE confirmation screen for agency records 

Select the case you need to edit/update from your Worker Dashboard. 

 

 

Make any changes/edits as needed including a new registration status, new family name, new worker, 

updates to the child’s impairment levels or personality, or uploading new photolist documents including 

a recruitment plan, consent form or photo.  For this tutorial, the child’s registration status was changed 

from relative to foster parent, a new family name was entered and intent uploaded. 



 

Scroll to the bottom of the page and click Submit once all new information is entered.  The website will 

bring up a new page displaying all information that was entered for this case as well as the old 

information.  WORKERS CAN PRINT THIS SCREEN.  An email confirmation containing this information 

may also be sent to the primary adoption worker upon MARE approval.   

  

Once you’ve printed this information for your records, click the Worker Dashboard box located on the 

right side of the screen to return to your Worker Dashboard.  A green banner indicating the child’s case 



information was saved and sent to MARE for approval will be displayed at the top.  An email 

confirmation may also be sent to the primary adoption worker upon MARE approval.   

 


